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APPLICATION FORM FOR GRANT
CHECKLIST

(Please make sure your application satisfies all the criteria specified in the below checklist.)
	PARTICULARS
	YES
	NO

	Duly completed applicant information
	
	

	Duly completed applicant supervisor (current employer) information
	
	

	Duly completed project information
	
	

	Duly completed project supervisor information
	
	

	Duly completed logical framework
	
	

	Duly completed work plan
	
	

	Complete bank information provided
	
	

	CV of the person who will be the focal point of the project
	
	

	A copy of the NID or Valid Passport or Driving Licences of the applicant
	
	

	A complete updated CV of the applicant
	
	

	A copy of the applicant’s all academic certificates
	
	

	A copy of the TIN of the applicant
	
	

	One passport size photographs of the applicant
	
	


FULL PROJECT PROPOSAL

The following template shall be used for the elaboration of the full project proposal. Please complete ALL sections below. Please consider the following before completing the project proposal:

· Be clear about what you want to achieve and how you propose to do it.
· Write clearly and accurately.
· Ensure the funds relates to outputs listed.
1. APPLICANT INFORMATION
	First name*
	

	Last name*
	

	Employee ID*
	

	Current position*
	

	Department*
	

	Date of birth*
	

	Nationality*
	

	Marital status*
	

	Blood group*
	

	Phone (Personal) *
	

	Email (Personal) *
	

	Email (Official) *
	

	Full address* (Personal) *
	


2. APPLICANT SUPERVISOR (CURRENT EMPLOYER) INFORMATION

	First name*
	

	Last name*
	

	Employee ID*
	

	Current position*
	

	Department*
	

	Phone (Personal) *
	

	Email (Personal) *
	

	Email (Official) *
	

	Full address* (Personal) *
	


3. PROJECT INFORMATION

	Project title*

	

	Grant amount requested from TIC Advisor *
(Please see the program & funding chart in website)
1. Post Doctoral Program: Min. 10,00,000 to Max. 12,50,000/ Year.

2. PhD Program: Min. 10,00,000 to Max. 12,50,000/ Year

3. M. Phil or MS Thesis/ Internship: Min. 4,00,000 to Max. 6,00,000/ Year

4. Research Fellowship: Min. 4,00,000 to Max. 6,00,000/ Year

5. Professional Course: Min. 3,00,000 to Max. 5,00,000/ Year

6. Professional Training: 2,00,000 to Max. 2,50,000/ Six-months
	

	Location of the project*
(Please indicate place and country and justify the regional reach)
	

	Project dates *
(Please mention the expected duration & timeline of the project)
	

	Project supervisor name*
	

	Position*
	

	Department*
	

	Organization name*
	

	Phone*
	

	Email*
	

	Full address*
	


	3.1.  Project summary*
(No more than 200 words)

	


	3.2. Activities to be implemented. *
(Please describe the project activities.)

	


	3.3. Project end-beneficiaries and role of the community. State if you are working in cooperation with other organizations (if yes, which organizations, what sector, how do you cooperate etc.) (If applicable)
(Please provide information on the targeted beneficiaries (vulnerable and at-risk groups). Give a rough estimate of how many people the project will be able to reach/support. Please describe how the community will be involved in the project. Also explain how (if at all) you are cooperating/or plan to cooperate with other organizations in your planned activities.)

	


	3.4. Relevance of the project activities to the specific needs of the target group (If applicable) 

(Please describe the needs and constraints of the target group and how the project activities relate to them)

	


	3.5. Specific objective(s) of the project*
(Please define objectives that are specific, measurable, achievable, relevant and time bound.)  

	


	3.6. Expected results of the project*
(Please explain what the expected outcome of the proposed project will be about end-beneficiaries. More specifically, describe how you intend to gain visibility, support and the leverage needed to achieve the impact you seek)  

	


	3.7. Monitoring provisions and performance indicators*
(Please explain how your organization will monitor the implementation and performance of the project and indicate one or more indicators per activity that will be used to assess the progress and performance of the project, and the achievement of the expected results.) 

	


	3.8. Sustainability (If applicable)
(Please describe what the prospects are for the benefits of the project being sustained after the funding ends. What measures are being put in place to ensure sustainability?) 

	


	3.9. Added value and cost-effectiveness (If applicable)
(Please describe the added value of the proposed project and its cost-effectiveness)

	


	3.10. Resource mobilization (If applicable)
(Please describe any planned activities to attract additional funding for your organization/ project)

	


4. LOGICAL FRAMEWORK FOR THE PROJECT (max. 4 pages)
	
	Project Proposal
	Indicators 
	Verification
	Assumptions and Risks

	Overall Objective*
	What is the overall objective to which the project will contribute?
	What are the key indicators related to the overall objective?
	What are the sources and means of information for these indicators?
	

	
	
	
	
	

	Specific Objective(s)*
	What specific objective will the project achieve to contribute to the overall objective?


	What indicators clearly show that the objectives of the action have been achieved?
	What are the sources and means of information that exist or can be collected?
	What factors and conditions outside the project’s responsibility are necessary to achieve that objective? (External conditions)

Which risks should be taken into consideration?

	
	
	
	
	

	Expected Results*
	What are the expected results?
	What are the indicators to measure if and to what extent the project achieves the expected results?
	What are the sources and means of information for these indicators?
	What external conditions must be met to obtain the expected results on schedule?

	
	
	
	
	


5. WORKPLAN (max. 4 pages)
	Expected Results*
	Main Planned activities*

	Implementation period*
Months
	Responsible party*

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


6. BANK INFORMATION
	Account name*
	

	A/C number*
	

	Bank name*
	

	Branch name*
	

	Bank SWIFT code*
	

	Bank routing number*
	


7. ADDITIONAL DOCUMENTS
(Please provide, along with your application, the following documents)
1. A copy of the NID or Valid Passport or Driving Licences of the applicant
2. A complete updated CV of the applicant
3. A copy of the applicant’s all academic certificates

4. A copy of the TIN of the applicant

5. One recent passport size photographs of the applicant
Applicant signature (Electronic)*  
: 
Place*

       


: 
Date * (dd/mm/yy)         


: 
Note:

1. The field indicated (*) must be filled and without (*) is optional.
2. The application must be filled electronically.
3. Compiled all documents, printed out, affixed them with passport size photograph and submit the hard copy to the office

4. In case of distance employees, please compile all documents as PDFs and email your proposal package to (info@ticadvisor.com)

5. During application, please mention the application for the grant and your employee ID on the envelope (for hard copy) and in the subject line (for email)
6. An incomplete application will be rejected unconditionally. 
7. In case of Professional Course and Professional Training program, the application points for 3, 4, and 5 are not mandatory.
8. TERMS AND CONDITIONS
Before applying, please carefully review the following terms and conditions to ensure a clear understanding of the expectations and commitments associated with these grants.

1.  Employment Eligibility: Any employees of TIC Advisor who have a valid ID card and appointment letter are eligible to apply for grants. The employee who once received grants is not entitled to apply for a second time.

2. Citizenship Requirement: Applicants must be citizens of Bangladesh. Individuals from other countries are not eligible to apply for the grant.

3. Verification of Identity: Applicants must provide a valid national identity document, such as NID, Passport, or Driving License, as proof of citizenship.

4. Age Eligibility: Applicants must be between the ages of 25 and 50 to be considered for this opportunity. Age outside this range will not be eligible for application.
5. Monthly Salary During Project: Selected candidates will not be entitled to claim a monthly salary during the project period. Upon successful completion of the project, the grantee will be eligible to draw a monthly salary if they choose to join TIC Advisor.

6. Post-Project Employment: Grant recipients are not obligated to join TIC Advisor after completing their project. TIC Advisor welcomes grant winners to resume work with the organization but does not insist on post-project employment.

7. Reporting Requirements: Granted employees must provide project updates to the grant committee every six months. For projects with a duration of six months, reports should be submitted every three months.

8. Inclusivity and Diversity: TIC Advisor encourages applications from women, tribes, underprivileged and minor community individuals, and physically challenged employees, along with men.

9. Banking Requirements: Applicants must have an online banking account for fund disbursement. Funds will be disbursed yearly in Bangladeshi currency (BDT) before the project commences. 

10. Bank Statement Submission: Grant recipients must share the bank statement for the granted amount with the grant committee for acknowledgment within two working days of fund receipt. Failure to do so may result in negative remarks.

11. Single Award Opportunity: Each employee has a single chance to be awarded a grant. Once entitled to a grant, reapplication is not necessary.

12. Multiple Application Opportunities: Employees can apply for grants multiple times throughout the year. The application process is open year-round.

13. Grant Cancellation Rights: TIC Advisor reserves the right to cancel the grant if any awarded employee violates company norms and discipline as per the company policy.

14. Privacy Commitment: TIC Advisor is committed to safeguarding the privacy and security of grant applicants' information. All applicant data, including personal and project information, will be treated confidentially, with strict measures in place to prevent unauthorized access, disclosure, or use.

15. Grant Selection Autonomy: The decision to select an applicant for the grant is an unbiased procedure and is fully dependent on the grant committee. The management of the TIC Advisor ensures that it will never interfere in the selection procedure.

16. Evaluation Period: The evaluation process is anticipated to take a minimum of four weeks from the application deadline. This timeframe allows the committee ample opportunity to carefully review and analyze the details, ensuring a fair and thorough consideration of all applications in accordance with the predetermined criteria.

17. Selection Criteria: The grant committee will thoroughly assess applications, considering academic and professional merit, financial need, and alignment with grant objectives. This comprehensive evaluation aims to understand each applicant's unique qualities, challenges, and the potential impact of their projects on the grant's mission and goals.

18. Application Submission: Eligibility for grant consideration mandates applicants to thoroughly compile and submit complete application packages. Incomplete submissions risk application cancellation, emphasizing the need for attention to detail to ensure all required materials are provided.

19. Changes to Terms: The grant committee reserves the right to modify these terms and conditions at any time, with any changes communicated to applicants and grant recipients.
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